
Materials Use Policy 
 

Access 
As much as possible, the Department of Archives and Special Collections seeks to provide free and open 
access to its holdings.  Most collections are open for research to the Rollins community and general 
public without restriction.  Exceptions apply to collections or records where restrictions are stipulated at 
the time of donation, and to some permanent College records.  Access restrictions for College records 
are described in the Access Policy for Permanent College Records

in the Reading Room and 
cannot be borrowed.  The Reading Room, located on the first floor of Olin Library, is open to the public 
Monday through Friday from 8:30 am to 4:00 pm, excluding most College holidays. 

 t for reference purposes only.  Scanned reference copies will be made at a 
resolution of 150 ppi.  Researchers wishing to use materials from the Archives in publication, 
performance, exhibition, or broadcast must secure high-resolution copies



�x Images used in exhibitions should have the credit line directly below or adjacent to the original 
copy. When used online, credit should appear adjacent to the image in a “Source for 
Illustration” section. 

 

Use of Online Collections 
Online collections are provided by the Rollins College Archives solely for personal study, research, and 
teaching.  Copyrights on the majority of online items are either held by Rollins College or the donors 
and/or their representatives.  However, sometimes the nature of the materials means that copyright or 
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